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GameCentral | Managing Team Rosters and Staff
This document will show how to create and manage a Team's Roster and Staff in SportsHeadz' GameCentral
site.

Pre-Requisites
Before the this work can be done, the league divisions and teams need to be setup, and a team manager
account needs to have been created by the league, and verified by the team manager.

Known Issues
At the time of writing this document, there are a couple known issues with Staff management within
GameCentral:

1. Birthdays are not being saved.
2. Unable to delete entries.

Please be aware of these issues, and be ready to update the roster when the problems have been rectified by
SportsHeadz.

Step 01 : Starting GameCentral
Login to the LCMHL website with the account. In the top-left hand corner, click on GameCentral to enter the
portal:
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Step 02 : Selecting the Division
There may be instances where the same person is responsible for more than one team, so the next step is to
identify the division that the team they wish to manage is in. Click on it to proceed:
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Step 03 : Selecting the Team
The list of teams within the division that the user has permissions to work on is now displayed. Click on the
one to be managed in order to proceed:
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Step 04 : Viewing the Current Team Membership
Upon entering the team's page the current membership is shown, which obviously is empty except for the
Team Manager entry. Click on the Manage Roster button to begin assigning players and staff to the team.
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Step 05 : Selecting the Type of Member
The next page shows the current list of players and staff on the team. Click on the Add New button under the
Team Staff heading to begin assigning staff members to the team.
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Step 06 : Adding Team Staff to the Membership
Enter the details for the Staff member being entered:

First Name
Last Name
Position
Designation : Leave blank
Roster Status : Set to Active
External Key : Enter Hockey Canada Number for all coaches and trainers

Confirm all of the data is correct, then click on Save when finished.
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Repeat this step until all of the team staff are entered.

Step 07 : Adding Players to the Membership
Click on the Add New button under the Team Staff heading to begin assigning staff members to the team.
Then enter the details for the player being entered:

Jersey
First Name
Last Name
Position
Affiliated : If this player is a regular member of this team of affiliated from another team
Designation : Mark if the player is a captain or an assistant captain
Roster Status : Set to Active
Birthdate
External Key : Enter their Hockey Canada Number

Confirm all of the data is correct, then click on Save when finished.
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Repeat this step until all of the players are entered.


